March 1, 2009
Company Name
Dear Sir or Madam:

I am responding to the accounting assistant job. 
I have been unemployed as a CPA for a while now. 

I can do A/R, A/P and anything you need help with. My computer skills are not current but I am sure I could do the duties. I have not worked with payroll functions but you probably use a professional service anyway. 
I am an individual doing whatever it takes to complete tasks. My background has allowed me to learn and take on new tasks and responsibilities. I think that I have the knowledge, skills, and abilities. 

Per your salary requirements, I am looking for a salary of $40,000. I need full coverage for health insurance and at least 2 weeks vacation to go skiing. I would like dental and eye care coverage after 6 months there.
Please find attached a copy of my resume. I would like the opportunity to discuss the position with you

Sincerely,

Your Name

