Your Name - Marketing Plan
Your Address                                                                                   Your Phone        

Your City, State & Zip                                                                     Your Email Address
Objective: Accounting or Administrative position 
Preferred functions include: Bookkeeper, Accounts Payable Specialist, Accounts Receivable

      Specialist, Benefits Administration
Summary Statement

Progressive bookkeeping responsibilities through internal financial statements. Inventory coordinator for retail store. Assist management in reducing costs and expenses.
Competencies:

	Accounting                  
	Software                                          
	Administration

	Bookkeeping
	Accounting
	Vendor Relations

	Accounts Payable
	Inventory control
	Customer service

	Account Receivable
	Excel Spreadsheets
	Staffing and Training

	Payroll
	Word Letters
	Benefits


Personal Characteristics: Detail oriented, organized, energetic, self starter, multi-tasking
Geographic:  Twin Cities

Types of Industries: Service, retail or manufacturing
Size of Organization: Small to medium, others with opportunity for career growth
Target List of Companies

	Manufacturing / Distribution        
	Manufacturing [cont]
	Service

	Cenex Harvest States
	
	Genz-Ryan

	Fireside Hearth & Home
	
	Bay and Bay Transport

	Hearth & Home Technologies
	
	Southside Heating

	Ecolab
	
	Northwest Athletic

	Toro
	
	U S Bank

	Smead
	OTHER
	Wells Fargo

	Valspar
	Minnegasco/Reliant
	Frontier Communication

	SuperValu
	Holiday Companies
	

	Cub Foods
	State of Minnesota
	RETAIL

	Prior Lake Marine
	Super America
	Watson’s

	Landey’s
	Dakota Electric
	Erik’s

	Grossman Chevrolet
	Charter Communications
	Target

	Coca Cola
	AVR
	Best Buy

	Pepsico
	Patio Town
	Gander Mountain

	Wirsbo
	Bramble’s
	Northern Tool

	Cemstone
	
	


